NEELAMALAI AGRO INDUSTRIES LTD.
PRESERVATION OF DOCUMENTS & ARCHIVAL POLICY

PREAMBLE

The Securities and Exchange Board of India (“SEBI”), vide its Notification dated September 2,
2015, has issued the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015
(“Listing Regulations”). The Regulations come into force from December 1, 2015 to all
Cdmpanies listed with the recognized Stock Exchanges.

In terms of Regulation 9 of the Listing Regulations, “Neelamalai Agro Industries Limited” (the
Company}) is required to formulate a policy to be approved by the Board for preservation of
documents to be maintained in at least two categories as specified in the said Regulation.

To comply with the Regulation 30(8) of the Listing Regulations, the Company is required to
formulate an archival policy for all disclosures of events/information to the Stock Exchanges in
terms of the Company’s Policy for Disclosure of Events/Information and Determining of
Materiality.

OBJECTIVE

The objective of this Policy is to ensure that the documents / records required to be prepared
and disclosed to the stock exchanges pursuant to the Listing Regulations {“the Listing Records”),
whether physically or in electronic form be preserved for a minimum period of 8 years from the
date of completion of relevant transaction. Further, if any other applicable law requires the
preservation of any of these Listing Records for a longer period or permanently, then those
shall be preserved / maintained accordingly and also to archive any of the material of events or
information which are disclosed by the Company to the Stock Exchanges prior to the period of
five years in terms of Regulation 30.

POLICY FOR PRESERVATION OF DOCUMENTS

1. Documents and Records of the Company required to be maintained under the Listing
Regulations shall be classified in two categories as below:

a. Documents whose preservation shall be permanent in nature shall be preserved permanently
by the Company subject to the modifications, amendments, addition, deletlon or any changes
made therein from time to time;

b. Other Documents shall be preserved for a period of not less than eight (8) years after
completion of the relevant transactions, subject to the modifications, amendments, addition,
deletion or any changes made therein from time
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2. The listing documents and records in physical form shall be in the custody of the Company
Secretary.

3. The Company may keep the listing documents and records as specified above in electronic
mode.

ARCHIVAL POLICY

Any disclosure of events or information which have been submitted by the Company to the
Stock Exchanges under Regulation 30 of the Listing Regulations will be available on the website
of the Company for a period of 5 years from the date of its disclosure and shall thereafter be
archived from the website of the Company for a period of 3 years.

Amendment

The Board has the right to amend or modify this Policy in whole or in part, at any time, without
assigning any reason whatsoever, subject, however, to the condition that such alterations will
be in consonance with the provisions of the Applicable Law.

Disclaimer

Nothing contained in this Policy shall operate in derogation of any law for the time being in
force or of any other regulation in force.

In any circumstance where the terms of this Policy differ from any Applicable Law governing the
Company, such Applicable Law will take precedence over this Policy and procedures until such
time as this Policy is modified in conformity with the Applicable Law.




